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dTa ycnyra opueHTMpoBaHa B NepByto odepedb Ha Tex, KOMy HepeaKo NpUXoauTCs
cTankunBaTbCs C pa3pelleHneM npaBoBbix Npobnem. B Takmx cnyyasix aToT pexum paboThbl
HECOMHEHHO BbirogHee ans Bac, yeM onnarta pasoBbIX YCNyT.

Mouemy Bac MoxeT 3anHTepecoBaTb KOMMIEKCHOE COMPOBOX AeHNe?

KomneTteHTHOCTb. OauH Y4enoBek, Kakum 6bl KBANM(ULMPOBAHHBLIM OH He Obif, PU3N4YECcKU He
MOXEeT NPeBOCXOLHO 3HaTb abCONOTHO BCE OTPAC/M POCCUACKOrO 1 MeX AyHAapOAHOro npasa.
B Hawei koMnaHum paboTatoT IopUCTbl PasnnyHOro NPodns, KOTOpbIe 3HAKOT CBOM y4acToK
paboTbl 3HAYMTENBHO Nyylwe, YeM Nboit «yHMBepcanbHbIR» crneunannct. Y Hac ecTb
CreumnanncTbl, KOTopble No3BONST 0BecneynTb BCECTOPOHHEE 1 ryboKkoe paccMoTpeHme
NOCTaBNEHHOM 3a4a4uM 1 KOMMEKCHbIA MOAX0L K €€ Pa3peLLEHNIO.

OTBeTCTBEHHOCTb. Mbl 0TBEYAEM 32 KAYECTBEHHOE 1 OMepaTMBHOE BbIMNOIHEHWE NMOPYYEHHON
paboTbl. KayecTBEHHOE BbINONIHEHNE PaboTbl CTUMYNIMPYIOT YCNOBMS CaMoro forosopa. Bebl
3acTpaxoBaHbl OT obBana NpaBoBoi paboTbl NPEANPUATAS B CiydYae yxoaa B OTMYCK UK
6onesHu Bawero topucta, eamHonnyHo obnagarowero cooTBeTCTBYOWeE nHgopmaumeit. Mpw
COTPYLHUYECTBE C Halel KOMMaHWel Takas CMTyaumst HEBO3MOXHa, NMOCKOJbKY B Clyyae
60ne3HN N OTCYTCTBUS OOHOI0 U3 COTPYAHMKOB €ro BCEraa CMoXeT 3aMeHUTb OPYroii.
CooTBeTCTBEHHO, Bbl HE TpaTnTe AeHbrv Ha onnaTy oTnycka unm 601bHUYHOrO PaK TUHECKN
OTCYTCTBYIOLEro coTpyaHvKa. B cnyyae owmnbkm wratHOro lopucta MakcuMasbHas
OTBETCTBEHHOCTb, KOTOPYIO OH MOHECET - ANCLMNINHApHAs, TOraa Kak nocneacTBust Takom
oWwnbKM MOryT BbITb BECbMAa BHYLIMTENIbHBIMM,

OnepaTtuBHOCTb. B cny4yae BO3HUMKHOBEHWSI NPobneMbl Bbl MOXeETe NO3BOHUTL HaM MK
OTNPaBUTb 3NEKTPOHHOE COOBLWEHNE N NONYYNTb HEMEAEHHbIA OTBET UK cneunanmct
npubynet k Bam ons peweHus npobnembl Ha mecte. KpoMe Toro, CywecTBeHHO npoLie
CTaHOBUTCS NNaHUpPOBaHWe 3aTpaTt Ha IopUaNYecKme yenyru.

KoHTponb. PaboTasi ¢ Bamu no Aoroeopy, Mbl 3anHTEPECOBaHbl B OMTMMabHOM BbiNONTHEHUN
NOCTaBNIEHHbIX 3a4ay, MOCKONbKY OT 3Toro 6yneT 3aBMCETb NPOAOIKEHME Halero
coTpyaHunyecTBa. LTaTHbIA topucT MoXeT paboTaTtb «CrnycTs pykaBa», MOTOMY YTO y HEro
BCEerga MMeeTcs rapaHTUPOBaHHbIV OKNal, a BO3MOXHOCTY €ro YBOJIbHEHUS!, yKa3aHHble B
TpynoBoM Kofekce, eMy M3BECTHbl AOCKOHANbHO, U OH caenaeT Bce, YTobbl nx n3bexarsb.
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3akno4nB 0OroBop Ha ob6¢cnyxuBaHue, Bbl cMoXxeTe ero pacToprHyTb B M0G0V MOMEHT, eciu
Bac nepectaHeT ycTpamBaTtb Ka4yecTBO YCNyr — HO, KOHEYHO, Mbl COENAEM BCE OT Hac
3aBucslulee, 4ToObl 3TOro He Npomaowno!

Kakum 6ynet KoMnnekcHoe conpoBoXaeHue (aboHeHTckoe o6cnyXuBaHue)?

1. MpucTynas k paboTe, Mbl NPOBEAEM IOPUANYECKMIA ayAMT — TO €CTb aHann3 CywWwecTByoLen
6asbl OPUANYECKMX OOKYMEHTOB C LIENbIO BbISIBNIEHNS BO3MOXHbIX OWNOOK ¥ Bblaaun
peKoMeHaaUmm no nx ycTpaHeHuto. Mol nsyymm

3aK/o4YeHHble rpaXXaaHCKo-npasoBble OOroBopbl N conyTCTBYtOWME UM OOKYMEHTDI
(CI'IeLI,I/IQJI/IKaLI,I/II/I, NPUNOXeHuns, TOBAPHO-TPaHCNOPTHbIE HaKnanHble, akTbl U T.,El,.);

TpyAOoBble O0roBopbl (KOHTpaKTbI), KONNEKTUBHbIN OO0roBsop, npasunia TpyanoBoro pacnopsnoka,
OOJTXHOCTHbIE MHCTPYKUWNWN, NHblE€ OOKYMEHTbI MO TPYOOBbIM OTHOWEHUAM;

KoprnopaTtuBHble OOKYMEHTbI (y'—lpe,D,I/ITe}'Ibele OOKYMEHTbI, 1OKYMEHTbl O nopsnke
bopMMpoBaHUA N OeATENbHOCTN OpraHoB ynpasneHns n T.I'I.);

LOKYMEHTbI, SIBNSIOWMECS OCHOBaAHWEM A1 HANOr00610XeHNs NpeanpuaTus (aHanns
NPaBOMEPHOCTM OESATENbHOCTN HANOrOBbIX OPraHoOB, BO3MOXHOCTEN ONTMMM3aLMK
HanoroobnoxeHus).

2. M13yunB Bauwy topuamyeckyto paboTy n onpenenvs ee cnabbie Mecta, Mbl paspabotaem mnm
CKOPPEKTUPYEM CUCTEMY IOPMANYECKOro AOKYMeHToobopoTa € y4eToM creumdgukn Bawero
6nsHeca. Mbl ocylecTBMM:

cocTaBneHune nobbix rpaxX oaHCcKo-rnpaBoBbiX OOroBOpoOB, KOHTPAKTOB, cornaweHuin, B ToOM
yncne BHEWHEe3KOHOMNYECKNX 0N KOHKPETHOro npoekTa,
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cocTaB/iEHNE TUMOBbIX (POPM LOrOBOPOB;

COCTaB/IEHNE CONYTCTBYIOWMX OOKYMEHTOB: crieumduKaumnii, NpuioXeHui,
TOBAPHO-TPAHCMOPTHbIX HAaKNaAHbIX, aKTOB U T.4., B TOM YMACNe TUMNOBbIX;

pa3paboTky U BHEAPEHUE CUCTEMBI yyeTa LOrOBOPOB U UHbIX JLOKYMEHTOB;

pa3paboTky U BHeAPEHUE UHCTPYKLUMIA (MONOXEHWUIA) O MOPSAKE 3aKNOHEHNS
rpa>xAaHCcKo-NpaBoBbIX 1OrOBOPOB;

npueeneHne Balmx KopnopaTUBHbLIX JOKYMEHTOB B COOTBETCTBUE AENCTBYIOWEMY
3aKoHOaTeNnbCTBY U MHTepecam Bawero 6usHeca.

Obpalwaem Bale BHMMaHMe, 4TO Mbl HE TONIbKO COCTaBMM ans Bac noroeopsbl, HO U NPOBEOEM
NHCTPYKTMBHYIO paboTy ¢ Bawnm nepcoHanom ¢ Lenbto NpaBuUibHOCTY UX 3aMN0NHEHMS U
npvuMeHeHns. Mbl 3a60TMMCS 0 Ka4ecTBe MTOrOBOro pedynbTaTa Hawei paboTbi!

3. MapannenbHo Mbl bynem paboTatbh ¢ uMetoweinca y Bac 6a3oi [OroBopos C
KoHTpareHTamu. ConpoBoxaas Baww caenku, Mol 6yaem 3a6oTntbes 06 nx Haanexauem
ncnonHeHuun. Mol nposeaem:

NnpaBoOBYO SKCMNEPTUIY rOpnANHECKNX JOKYMEHTOB KOHTPAreHTOoB Mo AOroBopam;

KOHTPO/JIb NCMNONMHEHUA 065s13aTenbCTB Mo Oorosopam;

npuMeHeHmne Mep obecneyeHnst NCNONHEHUS! O6$I3aTeﬂbCTBa;
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COCTaB/IEHNE NPETEH3UIA 0 HaPYyLWEHWN YCIIOBUIA OrOBOPOB MO0 OT3bIBOB HA NPETEH3NN.

4. Ecnu Bbl HaMepeHbl 3aK/o4YMTb COEeNnky, JOBEPbTE HaM NpoBeaeHne npennoroBOpPHON
3KCMNepTu3bl pPUANYECKNX OOKyMeHTOB Bawero koHTpareHTa. [ns Bac mbl nposBenem:

3KCNepTndy ydpeanTtenbHbIX OOKYMEHTOB NapTHEPA,

3KCnepTn3dy paspewmnTenbHblX JOKYMEHTOB Ha OCYLECTBIEHE OnpeneneHHblX BUOOB
NesaATeNbHOCTU (NMNUEH3UIA, cepTUuKaTos 1 T.M.);

aHanu3 npoekTa 4oroBopa;

NPOBEPKY MNONHOMOYUIA LA, BU3UPYIOWEro 4OrOBOP CO CTOPOHbLI KOHTPAareHTa;

navy pekoMeHaaumnin no HeobxooMMoCcTy NpuMeHeHns Mep obecnedyeHns obs3aTenbcTBa.

5. HekoTopble coenku BbiMOMHATCS HE COBCEM Tak, Kak ykasaHo B forosope. [pw
Heobx04MMOCTU Mbl MpoBeAEM [OCYyAeOHYI0 (NMPETEH3NOHHYI) paborTy:

noaroToBUM NpPeTeH3Nno,

COCTaBMM OT3blB HA NOMYHYEHHYIO Bamn NPEeTEeH3UIO;

NpoBeLeM NeperoBopbl ¢ Bawmm KoHTpareHToMm.
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6. MopyunTte Ham npencTaeneHne Bawwnx MHTepecoB B CyaebHbIX U MHbIX FOCYAAPCTBEHHbIX
opraHax, a Takxe B neperosopax oT Bawero nmeHun. Mbl Ka4eCTBEHHO OCYILECTBUM:

npeancrtasneHne Bawwnx MHTEpPEeCOoB B Cyaax obuwei ropncaonkunmn, ap6I/ITpa>KHbIX " TpeTeVICKl/IX
cyoax Ha CTOpPOHe uctua, oTBeTymka nnm TpeTbero nmua Ha Bcex Ctaanax cy,ueéHoro
npouecca;

NCNoJIHEHNE BCTYNMBLLEINO B 3aKOHHYIO CNY peleHnd cyaa, NpuHATOro B BaLuy nonb3y;

KOHTPO/Ib 3a UCMOIHEHVEM peLleHns cyaa, BCTYNUBLIEro B 3aKOHHYO0 CUNY, MPUHATOrO He B
Bawy nonb3ay;

NpuMeHeHne Mep obecneveHns ncka B Bawunx nHtepecax, UCMONHEHVE onpeneneHns cyna o
NpUMeHeHUn obecnevnTenbHbIX Mep;

npeancrtasneHne Bawwnx MHTEpPECOB B roCydapCTBEHHbIX OpraHax.

7. Bes opuanyeckor noaaepXKn HEBO3MOXHO ONTUMU3NPOBATL CUCTEMY HANOroobn0XeHNs
NpeanpuaTus, a Tak>Xe OCyWeCcTBNSATb MePbl HANOrOBOro NAaHNpPoBaHns. Mbl MOMOXeEM
ONTMMM3MPOBATb HANOrOBbIE MNATEXW B pamMKax HanoroBoro N1aHUPOBaHUS, 4TO NO3BOINT
Bawm 6onee acppekTUBHO ynpaBnaTb nMeowmnMmucs pecypcamu. OpraHnsaums HanoroBoro
NnaHMpoBaHMS BKKOYaET B Cebs:

nccnegosaHmne N aHanm3 HaloroBbiX r|p06neM,

aHann3 TeKYyLWMX HaNoroBbiX PUCKOB UM CUCTEMHbIX OWMNOOK B HANIOrOBOM y4eTe, NPOBEPKY
nokymeHToobopoTa 1 obecnedyeHune TpebyemMoro KkayecTsa NepPBUYHbIX JOKYMEHTOB,
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pekoMeHaaUmm No NpMMeHeHuto Hanbonee BbirogHbIX CNOCOO0B HANOroo610XeHMS B
opraHmsaumm,

I'IpaanbHoe NOCTPOEHNE CXEMDI pa6OTbI 6|/|3Heca, rpamMoTHas Hanoroeas noanTuka MoxeT
no3BoNnTb Bawen koMnaHUM 3KOHOMUTb 3HAYUTENbHbIE AEHEXHbIE cpenctea npu yMepeHHbIX
HaJioroBblX puckax.

3ak4mMB 4OroBOP Ha IopuAnYecKoe cConpoBoXaeHUe PrpMbl, Bbl nonyyaete KOMnnekcHoe

lopuanyeckoe obcnyxumeaHme
cBOero busHeca, 4TO NO3BONNT OXBATUTb BECb CNEKTP BOMPOCOB, BO3HMKAIOWMX B Mpouecce
Bawen nestenbHoCTW.

Mbl npennaraem kak pa3 0B 0 € puaguyeckoe OﬁCﬂy)KI/IBaHVIe npeanpuaTUNA, Tak u
KOMnnekCcHoe nonroepeMeHHOeE (a6OHeHTCKOG) ropunanyeckoe O6Cﬂy>Kl/IBaHI/Ie.

|'OpI/I,D,I/I‘-IeCKa$| komnaHnsa «MeTupoa» Bcerga CTPEMNTCA OKa3aTb BCECTOPOHHIOW opuanyeck

YO Noaaepxky
1 NepcoHanbHbIA NOAXO0L B PELIEHMM NMPABOBbIX BOMPOCOB.

Mbl roToBbl OTCTaMBaTh MHTEPEChl Bawero 6usHeca n panbl Npeanoxunte Bam pasymHblil 1
3KOHOMWYHbIV CNOocob pUaONYEcKoro ConpoBox aeHns Bawero 6usHeca.
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